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Title
The title of my webpage is “Exceptions and Waivers of Policy.” The subtitle is “When to
Apply an Exception.”
Description
The webpage is designed for the VOLED personnel who will be granted the authority and
access to provide a Sailor with an exception to a specific policy. This will be a step by step guide
to understanding the circumstances that justify an exception and applying the exception to the
Sailor’s account allowing them access.
Objectives
At the end of the tutorial, personnel will be able to:
e ldentify 3 justifications that warrant an exception to policy.
e Perform necessary actions to allow Sailor access when an exception warrants.
e Properly document the Sailor’s record after access is granted.
Steps
Prior to starting the tutorial personnel will be well versed in current policy.
e Step 1: Scenarios
o Provide scenarios that warrant an exception to policy
o Provide scenarios that require a formal waiver
e Step 2: Granting access

o Log into Navy College Management Information System (NCMIS) Modern
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o Click on “Functions”, then “Education History”

NCMIS Home Tuition Assistance Maintenance ~ Tutorials  Administration ~ Issue Tracker  Guillemette, Ki

Command Notes
Education History

Navy College Management Information System S iR

Voluntary Education for the Sea Services

Service Notice

Welcome to NCMIS

NCMIS is a service of the Naval Education and Training Command (NETC). Please use the navigation menu bar The Navy College Virtual Education Center
located above to access the various modules of NCMIS. (NCVEC) is funding WebTA applications through
30 September 2017; Sailors can submit WebTA
Announcements applications as early as 120 days but must be
command approved no later than 14 days prior to
The Navy College Virtual Education Center (NCVEC) is funding WebTA applications through 30 September 2017 the start of the term per NAVADMIN 219/16. If you

o Click “Manage Options”

MIS Home  Functions~  Tuition Assistance~  Maintenance ~  Tutorials  Administration ~ Issue Tracker  Guilemetie, Kimberlie(NFV37)
(LS2) Popeye, Sailor M Print Plan View JST >
General
Gounseling School Issuing Degree Education Level GPA(TA Courses Only)  Anticipated Graduation
- = Date
= L - HIGH SCHOOL DIPLOMA H 4
TA Course History .
=
NCPACE Course History Immediate Education Goal Long Term Goal Career Goal Years of Education
Degrees\Certificates AA M3 MCPONS 16
Test Scores . .
Special Options REEATTS Completed Tests
Apprenticeships
Participant has no special options. ACT
Attachments
-

o Select “Enable” from the Application Special Options for the 14 day window

access and close the pop-up window
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Application Special Options

Allows Navy students to submit applicatlon within

14-day window of start date.

Full Time Support

Allows Reservists who are full time to be able to
use WebTA.

e Step 3: Document the record
o Click on “Counseling,” then “+ Note”
o Type notes beginning with “Provided 14 day policy exception based on (one of

the 3 qualifying justifications)

Add\Edit Note

Note Topics

Date

2017-07-23

Comment

Type notes here

Topics
No Topics, must have af least one fopic.

o Click on “Topics” and choose topic 001; click “Add,” then “Save
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vig TEDTING (UANTED & U IHAER) w

Add\Edit Note '
Note Topics

027 USMAP (APPRENTICESHIP PROGRAM)
Code Description Status

048 OTHER FUNDING
Clear 300 APPROVED TA POLICY WAIVER — OTHER
Code +  Description s

001 Administrative Comments Add

002 Evaluated Education Plan (EEP) Counseling

003 Educational and Professional Counseling Al
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